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V téchto pokynech najdete, jak pouzivat webovou aplikaci, kterou SIAD
zpfistupnil vSem zaméstnancim spolec¢nosti v ramci Skupiny, k oznameni a/
nebo vyvolani obav z podezieni na nespravné chovani a nezakonné ¢innosti
V organizaci.

Pomoci webové aplikace “Comunica Whistleblowing” mohou zaméstnanci
posilat zpravy v souladu, mimo jiné, s ustanovenimi prava EU, pfislusnymi
mistnimi pravnimi predpisy a etickym kodexem, ktery je nedilnou soucasti
modelu organizace, fizeni a kontroly pfijatého spole¢nosti.
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Home

Pristup k webové aplikaci “Comunica Whistleblowing” prostfednictvim
vyhrazené stranky webu SIAD Group:

https://www.thesiadgroup.com/siad-whistleblowing
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L agislative Decrea 231/2001 and the anti-carruption guidelinas, as well as violations of company niles and policies that may resuilt in
fraud or potential damage, in respect of colleagues, shareholders and stakeholders in general or that involve actions of a harmiful or

unlawful nature relative to the interests and reputation of the company.
Reports must be made in good faith and not anonymously.

Maximum protection of the whistieblower and the reported Individuals Is guaranteed through specific security measures. The portal
ensures that the writer's identity and the contant of the report remain confidential, particularly by using specific security protocols and
cryptographic tnols that protect parsonal data and infarmation, including thosa in any attachments.

The reports made by Employees will be recelved by the Appointed Manager. an internal member of the Supervisory Body of SIAD S.p.A..

the committee that deals with corporate compliance in accordance with the relevant Halian legislation.

The entire whistleblowing management process protects the wer from any p direct or indirect pressure and

discrimination in the workplace. The whistieblower also has the opportunity 1o follow the progress of the investigation.

The reports will be inserted by Employees and processed by the Appointed Manager through the web portal Whistleblowing powered by
company Unione Fiduciaria, Also further communications between the Employee and the Manager appointed will done be through this
web portal

All the personal data are processed pursuant to EU Regulation 2016/679 and subsequent amendaments and additions, as well as any
other applicable provision relating to the protection of personal data, including the provisions of the ltalian Data Protection Authority, in
full respect of fundamental rights and freedoms, with particular regard to the confidentiality of the identity of the subjects involved and the

security of the processing.

SIAD Whistleblowing Manual for employess

Kliknutim na odkaz “send your report“ vstoupite do webové aplikace.
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Pristup pro jiz registrovaného uzivatele

Pozadovany token pro prihlaseni je “SIADWB” a bude automaticky ve formulafi.
Zadejte své uzivatelské jméno a heslo a kliknéte na “Login” ke vstupu do systému.

Insert TOKEN to log in

SIADWE

Insert username and password
Recover your account details

Username

Password

If you are not yet a user, please complete the registration form

to access the system.

Pristup pro jesté neregistrovaného uzivatele

Kliknéte na “registration form” k provedeni registrace a vytvoreni Uctu.

Username

Password

to access the system.

If you are not yet a user, please complete the registration f{:rﬂ

LOGIN
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Po kliknuti na “registration form” zadejte stranku, na které budete muset

vyplnit formular nutny k vytvoreni Uctu.

Nejprve se ujistéte, ze mate aktivni e-mail. Je to nutné k dokoncéeniregistrace.

Vyplnéni registra¢niho formulare

1.

Zadejte své uzivatelské jméno (pouzijte velka pismena, mala pismena,
isla).

. Vytvorte password.
. Vytvorte si své osobni heslo (pouzijte kombinaci velkych pismen, malych

pismen a Gisel) a znovu jej potvrdte.

(Po dokonceni registrace budete potrebovat uzZivatelské jméno a heslo pro vstup do systému.)

4.
5. Zadejte svij e-mail.
6.
7

Zadejte své jméno a prijmeni.

Zadejte token: “SIADWB”
Na zavér napiste bezpecnostni kdd, ktery najdete vpravo dole, a kliknéte
na: “Register”

WHISTLEBLOWING

Powered by lI' FIDOCIARIA .o

To register you must complete all the mandatory fields in the form.
After registration, you will receive a confirmation e-mail containing the details necessary for the activation of your profile.

MarioRossi
ord* C m Password*
......................
First Name* Last Name*
Mario Rossi
Email* TOKEN*
rossimario@email.com SIADWB
Please insert the security code shown in the image 5271'\{()

s27TvO|

Refresh security code

S ¢
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Po kliknuti na tlacitko Register systém odesle na zadanou e-mailovou adresu
potvrzovaci odkaz; kliknutim na odkaz Ucet aktivujete. V e-mailu najdete
Udaje svych Uctl. Po potvrzeni je mozné vstoupit do systému.

L4 L4 e O AR 4
Obnoveni udaju Gctu
V pripadé, Ze jste zapomnéli své uzivatelské jméno “Username” anebo heslo
“Password”, mulzete je snadno obnovit kliknutim na “Recover your account

details*.

Insert username and password

Recover your Tcount details

Username

Password

If you are not yet a user, please complete the registration form
to access the system.

Udaje G¢tu budou zaslany na vas email.

Zadejte token “SIADWB?”;

Zadejte uzivatelské jméno nebo e-mail pouzity k registraci.
Vyplrite bezpeénostni kdd, ktery vidite vpravo dole.
Kliknéte na “Recover*.

Reset Password

TOKEN®

TOKEN

Username*

Write here your username {alphanumeric, max 20 char.)

Please Insert the security code shown in the Image KXDTSH

Refrash security code

=1




Spusténi zpravy

Po pfihlaseni budete mit dvé moznosti:

. Kliknutim na: “Insert Report” mizete vloZit novou zpravu (v téchto

pokynech najdete dalsi kroky k vlozeni zpravy).

« Kliknutim na: “Go to your Reports” mizete prejit na stranku se vSemi
zpravami, které jste jiz vlozili (tato funkce je uzite€na pro ovéreni stavu
vSech vlozenych zprav: priklad: datum, zprava odeslana - prevzeti -

zprava uzaviena)

Search Reports

Report SIAD

All

Welcome to Whistleblowing homepage,
follow the steps and insert a Report.

Privacy disclaimer
OPERATIONAL INFORMATION

Click on Insert Report and follow proposed steps

You'll have to describe events and provide requested information

You'll be able to attach documents if you believe it is usefull

A Manager of SIAD 5.p.A. member of SIAD Supervisery Body (committee in charge of compliance as by itallan laws) will receive your repart
You'll be able to follow the management of your report on your personal area

You'll be able to comunicate with SIAD Manager in charge through the messagging tool present in your persanal area

INSERT REPORT

Review the details of your reports.

GO TO YOUR REPORTS

All

-

START SEARCH

Inserted reports

D DATE STATUS PROCESS ALERT
= SlAD_10 13/05/2030  Report Sent Report SIAD F Y
® SIAD 7 11/08/202¢  Report Sent Report SIAD A
® SIAD_8 11/05/2020  Report Sent Report SIAD A
» O] SIAD_3 280412020 Closed REpO SIAD
()
o @ SIAD 4 28/04/2020  Under processing  Report SIAD am
< [C] SIAD_2 270472020 Report Sent Report SIAD A
g @ SIAD_1 2000472020 Closed RPPHI’T SIAD
- Reports from 1to 7 of 7 Previous 1 | Mext
> —_
o
N Priklad: Snimek obrazovky s vyhledavanim zprav
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Predbézné informace

Po kliknuti na “Insert Report” mizete zacit psat svou zpravu; zde budete

muset zadat predbézné informace:

« Spolec¢nost skupiny SIAD Group, ve které pracujete;

« Spolec¢nost skupiny SIAD Group, o které je zprava;

« Zemé, kde doslo k podezfeni na poruseni prava;

« Oddéleni, ve kterém k tomuto podezieni doslo (pokud nenajdete vhodny
nazev oddéleni, napiste to dole).

Po vyplnéni predbéznych informaci kliknéte na “Continue”.

Report SIAD

Preliminary Informations

In which Company of SIAD Group do you work?*

To which company or entity does the report refer?

Country in which the alleged violation occurred® Which area of your company does the report refer to?*

Fields marked with * are mandatory

Al

Zpét na index
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Vyplnéni zpravy

Dalsim krokem po predbéznych informacich je podrobny popis udalosti
ddlezitych pro zpravu:

Zpét na index

Osoby, kterych se tyka;

Misto a datum oznamenych udalosti;

Vysvétleni, pro¢ udalosti/chovani nejsou v souladu s predpisy;
Dokumenty uzite€né pro zpravu;

Jak ziskat tyto uzite€né dokumenty;

Popis udalosti

Po vypInéni vSech pozadovanych informaci kliknéte na “Continue”.

Fill in your report

Whan are the main parties or subjects involeed?

Place and date / time frame in which the events in question occurred®
‘Artach any documents useful for reporting

Q | have documents to support the report

7
‘
g
i

(O Not applicable (I do not have supporting documents)
Violates the Code of Conduct / Code of Ethics ® | am aware of documents useful for reporting
It causes a reputational damage Indicate how the manager could get to these documents

It causes capital damage to the company

It is a case of mis-management

Violates environmental / occupational safety regulations

53 O 6

Other

Facts daseri ir inn®

10
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Zavérecné informace
Toto je posledni krok k odeslani vasi zpravy: odpovézte na otazku.

1 2 2 3 .

Final information and sending notification

Have you already reported the facts to other authorities and / or internal
parties and / or external to the company?

@® NO
OFYES

Write here to whom iOU miorxed facts

= m

Po zodpovézeni otazky mizete pokracovat kliknutim na “Continue”.

#ZSIAD
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Nahled dokumentu

Pred odeslanim zpravy se zobrazi nahled dokumentu, takze budete moci
zkontrolovat vSechny uvedené Udaje a informace.

Pokud potrebujete nékteré informace zmeénit, kliknéte na “Back” a vratte se
do predchoziho kroku.

Po kontrole vSech udajl kliknéte na “Send” a vase zprava se odesle.

Report SIAD

Report Preview

In which Company of SIAD Group do you work?

Company's name 5.p.a.

To which company or entity does the report refer?

Company's name 5.p.a.

Country In which the alleged violation occurred Which area of your company does the report refer to?

Italy Sales and Marketing

Who are the main parties or subjects Involved?

Marlo Rossl - Purchasing Officer

Place and date / time frame In which the events In question occurred Artach any documents useful for reporting

Bergamo I am aware of documents useful for reporting, Summon Purchasing Office M

Have you already reported the facts to other authorlitles and / or internal

The conduct Is lllegal because: partles and / or external to the company?

Vlolates the Code of Conduct / Code of Ethics NO

Facts description

Marlo Rossl has accounted for false Invoices in order to create tax advantag

o =

Uvédomte si prosim: Kliknutim na “Send” bude zprava odeslana

odpovédnému manazerovi spolecnosti a jiz nebude mozné ménit uvedené
Udaje ani zastavit odesilani zpravy.

Zpét na index
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Odeslani ozndmeni

Po odeslani zpravy obdrzite ze systému potvrzovaci zpravu. Odtud mUzete
otevfit webovou stranku a podivat se na své odeslané zpravy.

Report sent
Thank you for submitting your report.
You may consult you Report and update your messages with the designated officer using the search function.

Best regards
UFWhistleblowing Team

Zpét na index
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