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This manual describes how to use the web application that SIAD made available to 

all employees of Group companies to report and/or raise concerns of suspected 

misconduct and illegal activities occurring in the organization.

Using web application “Comunica Whistleblowing” employees can insert reports 

in compliance, among the others, with the provisions of EU law, applicable local 

legislation and the Code of Ethics, which is an integral part of the Organization, 

Management and Control Model adopted by the Company.
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Home
Access web application “Comunica Whistleblowing” through the dedicated 

page of SIAD Group website:
https://www.thesiadgroup.com/siad-whistleblowing

Click on the link “send your report” to enter the web application.
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Insert your user and password and click on “Login” to enter the system. 

Access for Already Registred User
Requested token to log in is SIADWB and it will be present automatically into 

the form.  

Access for User not yet Registred
Click on “registration form” to do your registration and create your account. 
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After clicking on “registration form” you will enter the page where you will have 

to fill in the form needed to create your account.  

First make sure to have an active E-mail. It is needed to complete your 

registration. 

Fill the registration form
1. Insert your username (use capital letters, lowercase letters, numbers);
2. Create your personal password (use a combination of capital letters, lowercase 

letters and numbers) and write it again to confirm it.
(You will need Username and password to enter the system after completing registration)

1. Insert your Name and Surname; 
2. Insert your e-mail;
3. Insert Token: SIADWB;
4. To conclude write security code you find on the bottom right then click on: 

“Register”
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After clicking on “Register” the system will send to the email address you have 

provided a confirmation link, you have to click on it to activate your account, in 

the email you will find your accounts details. After confirmation it is possible to 

enter the system.

In case you have forgot your Username and/or password  you can easily recover 

them clicking on “Recover your account details”

You can receive on your email your account details. 

Insert token: “SIADWB”;

Insert username or email used for registration; 

Fill in security code you see on the bottom right; 

Click on “Recover”

Recover your Account Details
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Start the Report

Example: Screenshot Search Reports 

After log in you will have two options: 

• Clicking: “Insert Report” you can insert a new report (following this guide you 

will find further steps to insert your report);

• Clicking: “Go to your Reports” you can go to the page with all the reports you 

have already inserted (this function is usefull to verify the status of all reports 

inserted: example: date, report sent - taking charge - report closed)
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1 Preliminary Information
After clicking on “Insert Report” you can start writing your report; here you will 

have to insert preliminary information:

• Company of SIAD Group you work in;

• Company of SIAD Group the report is about; 

• Country where the suspected violation took place; 

• Department involved (if you don’t find a suitable department name write it 

down on the bottom)

After filling preliminary information click on “Continue”.
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2 Fill in your Report
The step after preliminary information is the detailed description about events 

usefull for the report:

• Who are people involved;

• Location and date of reported events;

• Why events/behaviours are not in compliance;

• Usefull documents for the report; 

• How to recover these usefull documents;

• Describtion of events.

After filling all requested information click on “Continue”
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3
This is the last step for submitting your report: answer to the question.

After answering the question you can go ahead clicking on “Continue” 

Final Information
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4 Document Preview
Before sending your report you will see a document preview so you will be able 

to check all inserted data and information.

If you need to change some information click on “Back” to go to the previous step.

After checking all the data click on Send and your report will be sent.

Pay Attention: Clicking on “Send” the report will be forwarded to the company 

Manager in charge and it will be not possible anymore to change inserted data 

or stop the report sent.
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5 Send Notification
After submitting the Report, you will receive a confirmation message from the 

system. From here you can enter the webpage to look at your submited reports 
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