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V tychto pokynoch je opisané, ako pouzivat webovu aplikaciu, ktord SIAD
spristupnila vSéetkym zamestnancom spolo¢nosti Skupiny, na oznamovanie
pripadov a/alebo upozorfiovanie na podozrenia z nespravneho konania a
protipravnej ¢innosti v organizacii.

Pomocou webovej aplikacie “Comunica Whistleblowing” mézu zamestnanci
posielat ozndmenia v sllade, okrem iného, s ustanoveniami prava EU,
prislusnymi miestnymi pravnymi predpismi a etickym kdédexom, ktory je
neoddelitenou suc¢astou modelu organizacie, riadenia a kontroly prijatého
spolo¢nostou.
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Pristup k webovej aplikacii “Comunica Whistleblowing” je mozny
prostrednictvom vyhradenej webovej stranky Skupiny SIAD:

https://www.thesiadgroup.com/siad-whistleblowing
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L agislative Decrea 231/2001 and the anti-carruption guidelinas, as well as violations of company niles and policies that may resuilt in
fraud or potential damage, in respect of colleagues, shareholders and stakeholders in general or that involve actions of a harmiful or

unlawful nature relative to the interests and reputation of the company.
Reports must be made in good faith and not anonymously.

Maximum protection of the whistieblower and the reported Individuals Is guaranteed through specific security measures. The portal
ensures that the writer's identity and the contant of the report remain confidential, particularly by using specific security protocols and
cryptographic tnols that protect parsonal data and infarmation, including thosa in any attachments.

The reports made by Employees will be recelved by the Appointed Manager. an internal member of the Supervisory Body of SIAD S.p.A..

the committee that deals with corporate compliance in accordance with the relevant Halian legislation.

The entire whistleblowing management process protects the wer from any p direct or indirect pressure and
discrimination in the workplace. The whistieblower also has the opportunity to follow the progress of the investigation.

The reports will be inserted by Employees and processed by the Appointed Manager through the web portal Whistleblowing powered by
company Unione Fiduciaria, Also further communications between the Employee and the Manager appointed will done be through this
web portal

All the personal data are processed pursuant to EU Regulation 2016/679 and subsequent amendaments and additions, as well as any
other applicable provision relating to the protection of personal data, including the provisions of the ltalian Data Protection Authority, in
full respect of fundamental rights and freedoms, with particular regard to the confidentiality of the identity of the subjects involved and the

security of the processing.

SIAD Whistleblowing Manual for employess

Kliknutim na odkaz “Send your Report” otvorite webovu aplikaciu.



https://www.thesiadgroup.com/siad-whistleblowing
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Pristup pre uz zaregistrovanych pouzivatelov

Pozadovany token na prihlasenie je “SIADWB” a bude uvedeny automaticky

vo formulari.
Zadajte svoje pouzivatel'ské meno a heslo a pre vstup do systému kliknite

na “Login“.
Insert TOKEN to log in

SIADWB

Insert username and password
Recover your account details

Username

Password

If you are not yet a user, please complete the registration form

to access the system.

Pristup pre este nezaregistrovanych pouzivatelov

Kliknite na “registration form”, aby ste sa zaregistrovali a vytvorili si tak Ucet.

Username

Password

If you are not yet a user, please complete the registration farﬂ

to access the system.
LOGIN
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Po kliknuti na “registration form” prejdete na stranku, na ktorej budete moct

vyplnit formular potrebny na vytvorenie Uctu.

Najskor sa uistite, Zze mate aktivny e-mail. Je to potrebné na dokoncenie

registracie.

Vyplnenie registracného formulara

1.

Zadajte svoje pouzivatel'ské meno (pouZite velké pismend, malé pismena
a cislice);

. Vytvorte password;
. Vytvorte si svoje osobné heslo (pouZite kombindciu velkych pismen,

malych pismen a Cislic) a zadajte ho znova, aby ste ho potvrdili;

(Po dokonceni registracie budete potrebovat pouZivatelské meno a heslo na vstup do systému)

1.

Zadajte svoje meno a priezvisko;

2. Zadajte svoj e-mail;
3.
4. Nakoniec zadajte bezpec&nostny kéd, ktory je uvedeny vpravo dole a

Zadajte token: “SIADWB”;

kliknite na: “Register”

WHISTLEBLOWING

Powered by lI' FIDUCIARIA e

To register you must complete all the mandatory fields in the form.
After registration, you will receive a confirmation e-mail containing the details necessary for the activation of your profile.

MarioRossi
ord* C m Password*
......................
First Name* Last Name™
Mario Rossi
Email* TOKEN*
rossimario@email.com SIADWB
Please insert the security code shown in the image 5271'\{()

s27TvO|

Refresh security code

¢
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Po kliknuti na tlacidlo “Register” systém odosle na poskytnutu e-mailovi adresu
potvrdzujici odkaz. Kliknutim na tento odkaz svoj Ucet aktivujete. V e-maile
najdete Udaje svojho Uctu. Po potvrdeni bude mozné vstupit do systému

Obnova prihlasovacich ddajov do Gctu

V pripade, Ze ste zabudli svoje pouzivatelské meno “Username” alebo
heslo “password”, mbzete ich llahko obnovit kliknutim na “Recover your
account details”

Insert username and password

Recover your Tcount details

Username

Password

If you are not yet a user, please complete the registration form
to access the system.

Prihlasovacie Udaje do U¢tu budu zaslané na vas e-mail.
Zadajte token “SIADWB”;

Zadajte pouzivatel'ské meno alebo e-mail pouzity na registraciu;
Vyplite bezpeénostny kdd, ktory vidite vpravo dole;

Kliknite na “Recover”.

Reset Password

TOKEN®

TOKEN

Username*

Write here your username {alphanumeric, max 20 char.)

Please Insert the security code shown in the Image KXDTSH

Refrash security code




Spéat na index

Podanie oznamenia

Po prihlaseni budete mat dve moznosti ako pokracovat:

Kliknutim na: “Insert Report” mézete podat nové oznamenie (v tychto
pokynoch su uvedené dalsie kroky na podanie oznamenia);

Kliknutim na: “Go to your Reports” mézete prejst na stranku so vSetkymi
oznameniami, ktoré ste uz podali (tdto funkcia je uzZito¢na na overenie
stavu vsetkych padanych oznameni, ako je napriklad datum, oznamenie
odoslané - vybavuje sa - oznamenie uzavrete).

Welcome to Whistleblowing homepage,
follow the steps and insert a Report.

Privacy disclaimer
OPERATIONAL INFORMATION

Click on Insert Report and follow proposed steps

You'll have to describe events and provide requested information

You'll be able to attach documents if you believe it is usefull

A Manager of SIAD 5.p.A. member of SIAD Supervisery Body (committee in charge of compliance as by itallan laws) will receive your repart
You'll be able to follow the management of your report on your personal area

You'll be able to comunicate with SIAD Manager in charge through the messagging tool present in your persanal area

INSERT REPORT

Review the details of your reports.

GO TO YOUR REPORTS

Search Reports

Report SIAD All

-

All

START SEARCH

Inserted reports

D DATE  STATUS PROCESS ALERT
= SlAD_10 13/05/2030  Report Sent Report SIAD F Y
® SIAD 7 11/08/2020  Report Sent Report SIAD A
® SIAD_8 11/05/2020  Report Sent Report SIAD A
® SIAD_3 28047020 Closed REpOI SIAD
@ SIAD 4 28/04/2020  Under processing  Report SIAD am
® SIAD_2 27/04/2020  Report Sent Report SIAD A
@ SIAD_1 2000452020 Closed “Fpﬂﬂ SIAD
Reports from 1to 7 of 7 Previous 1 | Mext

Priklad: Snimka obrazovky s vyhladdvanim ozndmeni

#ZSIAD



Predbezné informacie

Po kliknuti na “Insert Report” mozete zacat pisat svoje oznamenie; tu budete

musiet uviest nasledujuce predbezné informacie:

« Spolo¢nost Skupiny SIAD, v ktorej pracujete;

« Spoloc¢nost Skupiny SIAD, ktorej sa oznamenie tyka;

« Krajina, v ktorej doslo k podozreniu z porusenia;

« Oddelenie, v ktorom k tomuto podozreniu doslo (ak nenajdete vhodny
nazov oddelenia, napiste to dole).

Po vyplneni predbeznych informacii kliknite na “Continue”.

Report SIAD

Preliminary Informations

In which Company of SIAD Group do you work?*

To which company or entity does the report refer?

Country in which the alleged violation occurred® Which area of your company does the report refer to?*

Fields marked with * are mandatory

Al

Spét na index

#ZSIAD



Vyplnenie oznamenia

Dal§im krokom po uvedeni predbeznych informacii je podrobny popis

udalosti dolezitych pre oznamenie:

Spét na index

Dotknuté osoby;

Miesto a datum oznamovanych udalosti;
Vlysvetlenie, pre¢o udalosti/konanie nie su v sulade s predpismi;
Dokumenty uzito¢né pre oznamenie;

Ako ziskat tieto uzito¢né dokumenty;

Opis udalosti.

Fill in your report

Whan are the main parties or subjects involsed?®

Po vyplneni vSetkych pozadovanych informacii kliknite na “Continue”

Place and date / time frame in which the events in question occurred®

7
‘
g
{

Violates the Code of Conduct / Code of Ethics
It causes a reputational damage

It causes capital damage to the company

It is a case of mis-management

Violates environmental / occupational safety regulations

COO0OO0OO0O®@

Other

Facts description®

Artach any documents useful for reporting

O | have documents to support the report
O Not applicable (I do not have supporting documents)

® | am aware of documents useful for reporting

Indicate how the manager could get to these documents

#ZSIAD
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Zaverecné informacie
Toto je posledny krok pri podavani vasho oznamenia: odpovedzte na otazku.

1 2 2 3 .

Final information and sending notification

Have you already reported the facts to other authorities and / or internal
parties and / or external to the company?

@® NO
OFYES

Write here to whom iOU miorxed facts

= m

Po zodpovedani otazky budete moéct pokracovat kliknutim na “Continue”

#ZSIAD
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Nahlad dokumentu

Pred odoslanim oznamenia sa zobrazi nahlad dokumentu, aby ste tak mohli

skontrolovat v§etky uvedené Udaje a informacie.

Ak by bolo potrebné zmenit niektoré informacie, kliknite na “Back” aby ste

sa vratili k predchadzajicemu kroku.

odosle.

Report Preview

In which Company of SIAD Group do you work?
Company's name S.p.a.

Po skontrolovani vSetkych udajov kliknite na “Send” ¢im sa vase oznamenie

Report SIAD

To which company or entity does the report refer?

Company's name S.p.a.

Country In which the alleged violatlon occurred
Italy

Which area of your company does the report refer to?
Sales and Marketing

Who are the main parties or subjects Involved?
Marlo Rossl - Purchasing Officer

Place and date / time frame In which the events In question occurred

Bergamo

Artach any documents useful for reporting

| am aware of documents useful for reporting, Summaon Purchasing Office M

The conduct is lllegal because:
Vlolates the Code of Conduct / Code of Ethics

Have you already reported the facts to other authorlitles and / or internal
parties and / or external to the company?

NO

Facts description

Marlo Rossl has accounted for false Involces in order to create tax advantag

BACK

Spét na index

%

Upozorfiujeme, Ze: Kliknutim na “Send” sa oznamenie odosle zodpovednému
veducemu pracovnikovi spolo¢nosti a uz nebude mozné zmenit uvedené
Udaje ani zastavit odosielanie oznamenia.
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Odoslanie upozornenia

Po odoslani oznamenia obdrzite od nasho systému potvrdzujicu spravu.
Odtial' budete mdct otvorit webovu stranku a prezriet si svoje odoslané
oznamenia.

Report sent
Thank you for submitting your report.
You may consult you Report and update your messages with the designated officer using the search function.

Best regards
UFWhistleblowing Team

BACK

Spét na index
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